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Iosio2kenue 06 apxuse B JIOY
MKJI0Y «Jl/c «Konokombumk» a. Kympin

1. O6mue nosioxkeHus

1.1. Hacrosuuee Tlonoxenue paspaboraHo Ha OCHOBaHMH IIPUMEPHOrO TIONOMKEHHS 06 apXuBe
OpraHM3aluH, YTBEPXKACHHOro npukasom PenepanbHoro apxusHoro arercrsa Ne 42 or 11
anpens 2018 roxa ¢ usmenenusmMu Ha 9 mast 2021 masi, B cooteTcTBHH ¢ DEIEPATBHBIM 3aKOHOM
Ne 273-@3 or 29.12.2012 rona «O6 obpasosanuu B Poccuiickoit denepammm» B peakuyu ot 25
uionst 2022 ropa, Tlpukasom Munkymstypsl Poccnu ot 31.03.2015 Ne 526 "O6 yrBepiaennu
NPAaBUJI OPraHW3allM{ XPAaHECHWS, KOMIUIEKTOBAHHS, YyYeTa M WCIOJIb30BAHUS JIOKYMEHTOB
Apxussoro Qouna Poccuiickoii ®Denepaiyiii ¥ APyrHX apXMBHBIX JOKYMEHTOB B OpPraHax
rOCYNapCTBCHHOW BJIACTH, OPraHaX MECTHOTO CAMOYNPABJIEHHWS W OpraHusamusax”, YcraBom
JIOLIKOIEHOTO 00Pa30BaTENIbHOTO YIPEXKICHHUSI.

1.2. Jlannoe Ilonoxenue 06 apxuBe IETCKOTO Caja ONPEAENsET COCTaB JOKYMEHTOB apXHBa M
YCJIOBHS MX XPaHEHHS, YCTAHABIIMBAET 3a/1a4M, HA3HAUYCHUE U (DYHKIIMH apXuBa, PErJaMEHTHDPYET
AEATEILHOCTh JIMIA, OTBETCTBCHHOIO 3a BEJICHWE apXWBa B JOIIKOJBHOM 00pa30BaTEIbHOM
YYPEXKIICHAN.

1.3. B cBoeii I€ATENBHOCTH apXHB JETCKOr0 Caja pyKoBOACTBYeTcs DenepanbHbM 3aKOHOM Ne
125-@3 ot 22.10.2004 rona «O6 apxusHOM zene B Poccuiickoii Deneparmmny ¢ H3MEHEHHSIMHA Ha
11 wmrons 2021 rosza, HOPMaTHBHBIMH NPaBOBbIMH akTamu Poccuiickoii ®enepaumu, cybbexTa
Poccutickoii @enepaimu B cd)epe apXMBHOrO Jena M JEJONPOM3BONCTBA, JIOKAJIBHBIMH
HOPMaTHBHBIMH aKTaMH JOIIKOIBHOTO 00Pa30BaTe/IbHOrO YUPEXK/ICHHMS.

1.4. Jlokymentsl JIOY, uMEIOIME HCTOPHYECKOE, KyIbTYPHOE, HAYYHOE, COLMAIBHOE,
OKOHOMHYECKOE M MOJIUTHYECKOE 3HAYEHHE, COCTABJIAIOT IOCYHAAPCTBEHHYIO 4acTh ADXMBHOIO
¢onna Poccuiickoii denepaiyu, SBISIOTCS COOGCTBEHHOCTBIO TOCYNAPCTBA M IOAJIEXNAT
NIOCTOSHHOMY XPaHEHHIO B rOCYyAapCTBEHHBIX apxuBax Poccuiickoit @eneparmn. J{o nepenauu Ha
TOCYapCTBEHHOE XPAHEHHE JaHHBIC JOKYMEHTBl BPEMEHHO XpaHATCA B JIOLIKOJLHOM
00pa30BaTebHOM YUIPEXKICHHH.

15. B JIOY ans xpaHeHuss NOKyMeHTOB ApxuBHOro (onaa Poccuiickoit ®enepammu u
3aKOHYCHHBIX JEJIONPOM3BOACTBOM JOKYMEHTOB NPAaKTHYECKOro Ha3HAYCHHS, HX 0TOOpa, yuera,
HCTIO/Ib30BAHHUS M MOJTOTOBKH K IE€peade Ha rOCYIapCTBEHHOE XPaHEHHUE CO3/aeTCsl ApXMB.

1.6. ApxuB cO37aeTCsi KaKk CaMOCTOSTENLHOE MONPA3NCNieHHe, BO3TJIABIISEMOE JIMIIOM,
OTBETCTBEHHBIM 32 BEJCHME apXWBa COIVIACHO NPHKA3y 3aBEAYIOWIEr0 OMKOJIbHBIM
00pa30BaTeNBHBIM YUPEXKACHHEM.



1.7. Yupexnenue 10MKOIBHOIO 00pa3oBaHMs 00ECIeUUBAET apXUB HEOOXOJUMBIM ITOMEILEHHEM,
000pyI0BaHUEM U KaJIpamH.

1.8. JlomkonpHOE 00pa3oBaTEIbHOE YUYPEKACHHUE OOECIIEUMBAET COXPAHHOCTh, y4eT, OTOOp,
YIOPSIIOYEHWE W MCIOJIb30BAHUE JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoii ®Penepanuu,
o0pa3yromuxcs B ero aesrenbHocTi. O0ecneynBaeT CBOEBPEMEHHYIO Iepeiady 3TUX JOKYMEHTOB
Ha rOCYJapCTBEHHOE XPaHEHUE.

1.9. Bce pabothl, CBSi3aHHBIE C TOJAT'OTOBKOW, TPaHCHOPTHPOBKOM W Mepenadyell apXUBHBIX
JIOKYMEHTOB, ITPOU3BOSATCS CUJIAMU U 3a CYET AETCKOIo caja.

1.10. 3a yrpary u nopuy nokymeHToB ApxuBHoro ¢ponna Poccuiickoit @enepannn 101KHOCTHBIE
mna JIOY HecyT OTBETCTBEHHOCTh B COOTBETCTBUU C IEHCTBYIOIIIMM 3aKOHOJATEIBCTBOM.

1.11. ApxuB perckoro caaa pabOTaeT COIVIACHO ILJIAHY, YTBEP)KIAEMOMY 3aBEIYHOLIUM
JIOIIKOJIBHBIM 00pa30BaTeIbHBIM YUPEKJACHUEM U OTUYUTHIBACTCS NIEPE] HUM B CBOEH padore.

1.12. KoHTponb AeATEIbHOCTH apXHBa OCyIIECTBIAET 3aBenytomuii JJOY, a B ero oTcyTcTBUH —
UCTIOJHSIOMINN 003aHHOCTH 3aBEIYIOIIETO.

2. CocTaB I0KYMEHTOB apXuBa
2.1. B apxuB JIOVY nocrynaror:

*  3aKOHYEHHBIE JEJONMPOU3BOJICTBOM YUPEKIACHUS TOKYMEHTBHI MOCTOSIHHOTO XpaHEHUS,
oOpa3oBaBIIMECS B JICITEIBHOCTH CTPYKTYPHBIX MOAPA3ACICHUM, JTOKYMEHTHI
BpeMeHHOro (cBbime 10 7eT) cpoka XpaHEHHUsS, HEOOXOAMMBIE B MPAKTUYECKOU
JEeSITEeIbHOCTH, JOKYMEHTHI 10 KaipaM ¥ BOCITUTAHHHUKAM;

* JIOKYMEHTHl TIOCTOSHHOTO XpaHEHHUs W MO0 JMUYHOMY COCTaBy OpraHU3aluii-
IPEAIIECTBEHHUKOB (TIPU UX HAJUYUN);

* JMYHBbIe POHJBI BEAYIUX PAOOTHUKOB JETCKOT0 caa (MpH UX HAJIHYHH);

* ciny)XeOHbIC U BEJOMCTBEHHBIC U3JaHUS,;

* CIpPaBOYHO-TIOMCKOBBIE CPEICTBA K JOKYMEHTAM M Yy4YeTHbIE JTOKYMEHTHl ApXHBa
JIETCKOro caja.

2.2. Cpoku XpaHEHHsI JOKYMEHTOB B apXuBe JOMIKOIHLHOTO 00pa3oBaTENBHOTO YUPEXKJICHUs
OTIPEENSAIOTCS COTJIACHO CPOKaM, YKa3aHHBIM B YTBEP)KJICHHON HOMEHKJIATYpe JICI.

3. 3agaum apxuBa JJOY
3.1. OCHOBHBIMU 3aJIa4aMU apXUBa ABISIOTCS:
* OpraHu3alys XpaHEHUs AOKYMEHTOB, COCTaB KOTOPBIX HPENYyCMOTPEH pas3aeioMm 2
HacTtosmiero IlomoxeHns;
* KOMIUIEKTOBaHME apXxuWBa JOKYMEHTaMM, O0Opa3oBaBUIMMHUCA B JAESATEIbHOCTU
YUPEXKJIEHUS, OCYIIECTBIIAIOIETr0 00Pa30BaATENbHYIO JesTeIbHOCTD,
* yd4er, obecreueHne COXpaHHOCTH, CO3[aHHEe HAy4YHO-CIIPaBOYHOI'0 anmnapara;
* HCIHOJb30BaHUE TIOKYMEHTOB, HAXOASIIMXCs Ha XpaHeHuu B apxuse J[OVY;
* MOJArOTOBKAa M CBOEBpPEMEHHAas Iepenada AOKyMeHTOoB ApxuBHoro ¢onaa Poccuiickoit
denepanyy Ha HOCTOSIHHOE XpPaHEHHUE B FOCYIapCTBEHHBIN (MyHUIIMIAIbHBIN) apXUB;
* METOAMYECKOE PYKOBOACTBO U KOHTPOJIb 3a (pOpMHUpOBAHHEM M O(QOpPMIIEHHEM JEll B
JEJIONPOU3BOACTBE [ETCKOr0 caJa W CBOEBPEMEHHOW Ilepefadell MX B apXuB
JIOLIKOJIBHOr0 00pa30BaTEIbHOI O YUPEKICHNUS .

4. @yHKIUN apXuBa

B cooTBeTcTBUY C BO3JIOKEHHBIMU 33/1a4aMU apXUB OCYIIECTBISET cieayomye QyHKINH:

4.1. OpranuszyeT npueM JOKYMEHTOB MOCTOSHHOIO M BpeMeHHOoro (cBeime 10 jeT) cpokos
XpaHEeHHUsI, B TOM YHCJIE 110 KaJpaM U BOCIMTaHHUKaM, o0pa3oBaBIIMXcs B aedarensHoctu JOY,
B COOTBETCTBHUH C YTBEPKIECHHBIM I'paPUKOM.

4.2. OOecrieynBaeT COXPAaHHOCTh M BEJIET y4eT JOKYMEHTOB M (OHJOB, HAXOASIIMXCA Ha
XpaHEHUHU B apXUBE JOIIKOJIHLHOTO 00pa30BaTENbHOIO YUPEKACHHUS.

4.3. TlpencraBisieT B TroCyJapCTBEHHBIM (MyHHULMMANbHBINA) apXuB YYeTHBIE CBEIEHHS 00




o0beMe M COCTaBE XpaHALIMXCS B apXuBe AETCKOro caja JAOKYMEHTOB ApXuBHOro (ouaa
Poccuiickonn ®enepauyy M APYrUX apXUBHBIX JOKYMEHTOB B COOTBETCTBMM C IOPSAKOM
roCyJapCTBEHHOTO y4yeTa JOKyMeHTOB ApxuBHoro (onna Poccuiickoit denepannm.

4.4. CucremMaTu3UpyeT U pa3MellaeT JOKYMEHTHI, IOCTynarlue Ha xpaHeHue B apxus JJOVY,
00pa3oBaBIIMECS B XO€ OCYIIECTBICHHS IESITEIbHOCTH YUPEKICHUS.

4.5. PazpabatbiBaer rpaduKy MPEACTaBICHUS OMUCEH HA PACCMOTPEHUE IKCIEPTHO-IIPOBEPOUHON
KOMICCHU U TIepeavyn TOKyMEeHTOB ApxuBHOro (onna Poccuiickoit @enepanun Ha XpaHEHHUE B
rOCyAapCTBEHHBIN (MyHHUIUIAIbHBIN) apXUB.

4.6. OcymiecTBJISET NOATOTOBKY U MPEICTaBISET:

* HAa pPAcCMOTPEHHE M COrJIaCOBaHUE OHKcnepTtHoM komuccunm JIOY ommceum nen
IIOCTOSIHHOTI'O XpaHEHMsI, BpeMEeHHBbIX (cBbIlIe 10 J1eT) CPOKOB XpaHEHUs, B TOM UYHCIIE
10 KaJpaM ¥ BOCIUTAHHUKAM, a TAK)K€ aKThl O BBIJIEJICHUN K YHUUTO)KEHUIO apXUBHBIX
JOKYMEHTOB, HE TIOJIeKAIUX XPaHEHUIO, aKThl 00 yTpaTe MOKYMEHTOB, aKTHI O
HEHCITPaBUMBIX MTOBPEKICHUIX apPXUBHBIX JOKYMEHTOB;

* Ha YTBEpPXKJEHUE OSKCIEPTHO-NPOBEPOYHOM KOMMCCHUU YHOJIHOMOYEHHOIO OpraHa
HCIOJHUTEIbHON BlacTH cyObekTa Poccuiickoit denepanuu B chepe apXUBHOTO jeia
(manee - OIIK apxuBHOr0 yuypeX€HHUs) OMKUCH J1e]I IOCTOSHHOI'O XPaHEHHUS;

» Ha corjacoBanue JOIIK apxuBHoro yupexnenus cyobekta Poccuiickoit denepanuu
(MYHULMIIAJIBHOTO ~ apXMBa), B Cly4ae HaJEJNEHUs €ro COOTBETCTBYIOLIMMU
MIOJIHOMOYU SIMH, OIUCH €] M0 JINYHOMY COCTaBY;

* mHa corjacoBanue JDIIK apxuBHOro yupexiacHus cyobekta Poccuiickoii ®Deneparnuu
(MYHUIIMTIAIBHOTO ~ apxWBa), B Cjly4ae HAJEJIEHUS €ero COOTBETCTBYIOIIUMU
MOJIHOMOYHU MU, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPABUMBIX MOBPEXACHUSIX
apXUBHBIX JOKYMEHTOB;

* Ha yTtBepxkaeHue 3aBenyrouiemy IOV onucu nen MOCTOSHHOTO XpaHEHHSs, OMUCH
BpeMeHHBIX (cBhImIe 10 JIeT) CPOKOB XpaHEHHS, B TOM YKCJIE OMUCH JIeJ MO Kajapam U
BOCIIMTAHHUKAM, aKThl O BBIJEJIEHUU K YHUYTOXKEHHIO apXUBHBIX JOKYMEHTOB, HE
NOJJIEKAIINX XPAaHEHUIO, aKTbl 00 yTpaTe JOKYMEHTOB, aKThl O HEHUCIPaBUMBIX
MOBPEXKECHUAX apXUBHBIX JIOKYMEHTOB, YTBepxkaeHHbIe (coriacoBaHHble) DIIK wmm
TrOCYJapCTBEHHBIM apXuBoM cyOwbekTa Poccuiickoit ®emepanuu (MyHHUIIMTATHHBIM
apXUBOM) B CJIydae HaJleJIeHUs ero COOTBETCTBYIOIIUMU MOJIHOMOYHUSIMH.

4.7. Opranmsyer mnepemadyy JIOKyMEeHTOB ApxuBHoro ¢onga Poccuiickoit ®Penepanun Ha
MOCTOSIHHOE XpaHEHHUE B IOCYJapCTBEHHBIM (MyHUIIMIIATIbHBIN ) apXUB.

4..8. OpranusyeT U NPOBOAMUT IKCIEPTU3Y IIEHHOCTH JOKYMEHTOB BpeMeHHBIX (cBbimie 10 mer)
CPOKOB XpaHEHUs, HaXOAsIuXcsl Ha XpaHeHuu B apxuse JJOY B nensx ordopa TOKyMEHTOB JJIs
BKIIIOUEeHUSI B cocTtaB ApxuBHoro ¢onaa Poccuiickoit ®denepanuu, a TakkKe BBISIBICHUSI
JIOKYMEHTOB, HE MIOIJIEKAIIMX JalbHEHILIEMY XPAHEHUIO.

4.9. YyacTByeT B paboTe 3KCIIEPTHOM KOMUCCHHU JOUIKOJILHOTO 00pa30BaTEeIbHOTO YUPEKICHHS.
4.10. TIpoBOogUT MEpONPHUATHS MO OOECIEUCHNIO COXPAHHOCTH JOKYMEHTOB, HaXOISMIIMXCS Ha
xpa"eHuu B apxuse JJOV.

4.11. Opranuszyer uHGOPMUpPOBAHHE aIMUHHCTpaluu U pabotHukoB JIOY o cocrtaBe u
COJIep’KaHUM JTOKYMEHTOB apXUBa yUPEXKICHHUS.

4.12. UupopmMupyeT noapb30BaTeseii mo BOpocaM MECTOHAX0XKIEHUS apXUBHBIX JOKYMEHTOB.
4.13. Opranusyer BblAauy JOKYMEHTOB U JeJ JUJIsl paboThl B YUTAJIbHOM 3aji€ UJIM BO BPEMEHHOE
[10JIb30BaHHUE.

4.14. VcnonHsieT 3anpochl MOJb30BaTeNEH, BbIAACT apXUBHbIE KOMUU JIOKYMEHTOB, apXUBHBIE
BBINIMCKU U apXUBHBIE CITPABKH.

4.15. Benet yuer ucnoJib30BaHus TOKyMeHTOB apxuBa JJOVY.

4.16. Co3naet GpoHI MOIH30BAHUS apXHBa JETCKOT0 caja ¥ OPraHu3yeT ero MCIOJIb30BaHME.
4.17. OcyuiecTBIIACT BEACHUE CIIPABOYHO-TIONCKOBBIX CPEICTB K JoKyMeHTaMm apxuBa JJOVY.
4.18. Coznaet, MOMOJHSAET U COBEPILICHCTBYET HAYYHO-CIIPABOYHBINA ammapaT K XpaHSIIUMCS B
apxuBe JieJlaM U JOKYMEHTaM.




4.19. VuacrByer B pa3pabOTKe JOKYMEHTOB YUYPEKACHHsS MO BOIPOCAM apXUBHOIO Jjejia H
JeJIONPON3BO/ICTBA.
4.20. Oxa3blBaeT METOAMYECKYIO MTOMOIIb:
* cuyx0e nenonpousBoactsa JJOVY B cocraBiieHUH HOMEHKJIATYpHI J1e], GOpPMUPOBAHUU
1 0(hOPMIICHUH J1€JI, KOHTPOJIMPYET NPABUIBHOCTh (OPMUPOBAHUS B OPOPMIICHUS JCI B
JIeTION POU3BOJICTBE;
* CTPYKTYpHBIM mojpazfaeneHussMm u pabotHukam JJOY B MOATOTOBKE JOKYMEHTOB K
riepesiaue B apxXuB JICTCKOTO Cajia.
4.21. YyacTByeT B MPOBEICHWU MEPOIPHUATHI TO TMOBBIIICHUIO KBaIHA(DUKAIIH
pabOTHUKOB apXuBa U CIYKOBI JIETOMPOU3BOACTBA JIOMIKOJIBHOTO 00pa30BaTEIHLHOTO

YUPEKIACHUS.

5. IlpaBa apxuBa

JLiis BEITONTHEHMSI BO3JIOKEHHBIX 337129 U (DYHKIIHH JIUI0, OTBETCTBEHHOE 32 apXHB, UMEET IPaBo:
5.1. TIlpencraBisTe  3aBeaymOIIeMy  JOIIKOJIBHBIM  00pa3oBaTENbHBIM  yUPEKICHUEM
NPEIJIOKEeHNs 10 COBEPIIEHCTBOBAHUIO OPraHU3allMM XPaHEHUs, KOMIIJIEKTOBaHUS, y4yeTa U
UCIOJIb30BAHMS aPXUBHBIX TOKYMEHTOB B apxuse JIOVY.

5.2. KoHTpomupoBaTh BBINOJHEHHUE YCTAHOBIEHHBIX MpPaBHJI pabOThl C JIOKyMEHTaMU B
CTPYKTYPHBIX MOAPA3ICICHUSIX YIPEKICHUSI.

5.3. 3anpammBaTh OT CTPYKTYPHBIX mojipa3aeneHuii u padbotHukoB IOV cBengeHus, HeoOX0IUMbIE
JUIsl pabOTHI apXuBa, C y4eTOM O00ECIIeYEHHUS BBIITOJTHEHHS BCEX BO3JIOKEHHBIX HA apXWB 3a7a4 U
(GYHKIUH.

5.4. llaBaTh pa3bsCHEHUS M PEKOMEHJAIMH IO BOIMPOCAM, BXOIAIIUM B KOMIIETEHIIMIO apXHBa
JOUIKOJILHOTO 00pa30BaTENbHOT'0 YUPEKICHUS.

5.5. UndopmupoBaTh CTpYKTypHbIE IIOJIpa3/ieieHUsl JETCKOro caja 0 He0o0X0IMMOCTH Iepenadn
JIOKYMEHTOB B apXUB B COOTBETCTBUU C YTBEPKICHHBIM rpa@uKoM.

5.6. IlpuHuMaTh y4yacTHE B 3aCEIaHUSAX ODKCIEPTHONH KOMHUCCHM YUPEKICHHUS, a TaKkKe B
OKCHEPTHO-MPOBEPOYHON KOMHCCUU YIOJHOMOYEHHOTO OpraHa HCIOJHUTEIbHONW BIACTH
cyowrekta Poccuiickoit denepannu B chepe apXUBHOTO Jena.

6. OTBeTCTBEHHOCTD 32 (PYHKIMOHMPOBAHUE APXHBA
6.1. Hasnauennoe npukaszom 3aBenyromiero JJOY nuio, oTBETCTBEHHOE 3a BeIEHUE apXHBa, HECET
NIEPCOHAJIbHYIO OTBETCTBEHHOCTb 3a:

* BBHINOJIHEHHE BO3JOKEHHBIX Ha apXWB 3a1a4 W (QYHKIHA B COOTBETCTBUU C
JIEMCTBYIOILIMM 3aKOHOAATENbCTBOM Poccuiickon denepannu;

* OpraHu3anuio paboThl apxuBa, CBOEBPEMEHHOE U KBaJM(UIMPOBAHHOE BBINOJIHEHUE
IIPUKA30B, PACIOPSDKEHUN, MOPYYEHHHM BBILNIECTOSILErO0 PYKOBOACTBA, AEHCTBYIOLIUX
HOPMAaTUBHO-IIPAaBOBBIX aKTOB I10 CBOEMY MPOQUIIIO 1€ TEIbHOCTH;

* pauuoHanbHoe U 3(QEeKTHBHOE UCMOJIb30BAHUE MaTepUAlbHBIX, (PMHAHCOBBIX U
KaJIpOBBIX PECYPCOB;

*  COCTOSIHHE TPYAOBOM M MCIOJIHHTEIBCKOW NUCLUIUIMHBI B apXHUBE, BHIIOJIHEHHE CBOMX
(YHKLIMOHAIBbHBIX 003aHHOCTEH;

* coOJIr0JieHUE TPaBUJ BHYTPEHHETO pAacHOpsAKa, CAHUTApHO-IPOTUBOIINIEMUYECKOIO
pexHMa, IPOTUBONOKapHOIH 0€30MacCHOCTH M TEXHUKU 0€30I1aCHOCTH;

* BelEHHE JOKyMEHTAlUH, NPEeLlyCMOTPEHHON AEHCTBYIOIIMMH HOPMAaTUBHO-IIPAaBOBBIMU
JIOKyMEHTaMHU;

* MPEAOCTAaBIICHHE B YCTAHOBJIEHHOM MOPSAJIKE JOCTOBEPHOM CTAaTUCTUYECKOW U HMHOU
nH(pOpPMAaIUH O 1eITeTbHOCTH apXUBa;

* TOTOBHOCTb apXuBa K pabOTe B YCIOBUSAX UPE3BbIUANHBIX CUTyaLIHil.

6.2. OTBEeTCTBEHHBIE 32 BEICHUE JICTONPOU3BOJCTBA, TOATOTOBKY U IMPECTaBIEHHE JOKYMEHTOB
Ha XpaHEHUE B apXUB, Ha3Ha4aroTcA 3aBenyoumm JOVY.



7. KoMIieKTOBaHHMe apXHBa

7.1. IloaroToBka J1OKyMEHTOB K IIepeaue B apXUB JIOLIKOJbHOIO 00Pa30BATENbHOIO YUPEKACHUS
BKJIFOYAET HKCIEPTU3y HAyYHOW M TMPAKTUYECKOM I[€HHOCTU JIOKYMEHTOB, O(opmiieHue [e,
COCTaBJICHHE OIUCH.

7.2. DKcnepTys3a HEHHOCTU JOKYMEHTOB:

HKCIIEPTHU3a I[EHHOCTH JOKYMEHTOB — OINpEleNeHUEe LIEHHOCTH TOKYMEHTOB C II€NIbIO
0TOOpa MX HAa XpPaHEHHWE U YCTaHOBJIEHHE CPOKOB XPAaHEHUs. DKCIEPTH3Y LIEHHOCTU
JokyMeHTOB B JIOY ocyniecTBisieT NOCTOSHHO AEUCTBYIOIIAs IKCIIEpTHAs KOMUCCHUS,
JKCIIEpPTHAsi KOMMCCHUS Ha3Haudaercss mnpukazom 3aBeayrouiero JIOY. B cocras
AKCHEPTHOM KOMHMCCHHM BKIIOYAIOT HE MEHEEe TpeX COTPYAHHMKOB, B TOM 4HCIIE B
00s3aT€IbHOM MOPSIIKE JIMLO, OTBETCTBEHHOE 3a BEJEHUE apXuBa JAETCKOro caja.
CekperapeM dKCIIEpTHON KOMHUCCUM Ha3HaudatoT cekperapd JJOY. DkcnepTHas KoMuCCHs
Ha 3acelaHusAX paccMaTpUBAET: HOMEHKJIATYpy Jesl JETCKOro caja, OMHCH el
MOCTOSIHHOT'O XpPaHEHHsI U M0 JIMYHOMY COCTaBYy, aKThl Ha JIOKYMEHTHI, BbIAEISEMbIE K
YHUYTOXKEHUIO.

7.3. OdopMieHue aer.

0ena noCMoAHHO20 XpaHeHUs TIOAIINBAIOTCA B TBEPAYIO OOJIOKKY ITPOYHBIMU HUTKAMHU.
JIuctel HymMepyrOTCs B IpaBOM BEPXHEM YIily HPOCTBIM KapaHpamoM. KomudecTtBo
JMCTOB B KaXKJIOM JIeJIe He JOJDKHO MpeBbimaTh 250. B KoHIE jena Ha OTIEIBHOM JIHCTE
COCTABJISICTCSI 3aBEPUTEIIbHAS HAIKCH,

Ha OOJIOKKE J1e MOCTOSHHOTO XpaHEHHs [OJDKHBI OBITh IPOCTABJICHBI CIECIYIOIINE
PEKBHU3UTHI: MOJIHOC HAMMEHOBAHME BBILIECTOSAIICH Opranu3anuu, HauMmeHoBanue 1OV,
HOMep (MHJEKC) Jeia 10 HOMEHKJIAType, 3aroJIOBOK Jiea, KOJIWYECTBO JIMCTOB, CPOK
XpaHEHHS I OTMETKA «XPaHUTh MTOCTOSTHHO», HOMEP (OH/A, ONHUCH, JeTa;

0 OKOHYAaHUH JICIOIPOU3BOJCTBEHHOTO TO/Aa B OQOPMIICHHBIE OOJOXKKH el
IMOCTOAHHOI'O XpPaHCHUSA BHOCATCA H606XOI[I/IMLIC YTOUHCHHUA: B 3aroJIOBKH [OCJI,
colepKallluX pacHopsAUTENbHbIE JOKYMEHTHl (IPUKA3bl, MPOTOKOJbI), BHOCSITCS
HOMEpAa; €CIH JeN0 C MEPEenuCcKOH COCTOMT M3 HECKOJIBKUX TOMOB, B KaXKIOM TOME
YKa3bIBAETCSl KOPPECHOHJIEHT, aBTOp, TEPPUTOpHs, IpyrHe NaHHble. B kaxxgom Tome
yKa3bIBaeTCs Jlata (YUCII0, MECSIl, TOJ) Havyalla U OKOHYAHHS JaHHOTO ToMa. TOYHBIC
JaTbl IPOCTABJIANOTCA HaA 00JIO)KKaX JJISL 6I)ICTpOFO IorucKka JOKYMCHTOB B
MnocCJICAYOICM, U3 BaBepHTGHBHOﬁ HaAIlMCUu Ha O6J'IO)KKy J€Jia BBIHOCUTCA KOJINYECCTBO
JIMCTOB B ACIIE;

HaAIIMCU Ha O6J'IO)KKaX ACJT MOCTOAHHOIO M JOJTOBPEMCHHOTO XpPaHCHUA CICAYCT
MPOU3BOUTH YETKO, CBETOCTOMKMMHU YEPHUIIAMU;

JUIL ydeTa KOJIMYECTBa JIMCTOB B Jieie U (pUKCAMU OCOOSHHOCTEH MX HyMepaluu Ha
OT/ICJIHOM JIUCTE COCTaBJISIETCS 3aBEPUTEIIbHAS HAIIHC;

B 3aBEPUTEIILHON HAAMKMCHU YKa3bIBAETCS KOJIMYECTBO JUCTOB (IMdpaMu U IPONUCHIO) B
nene. 3aBepUTENbHAS HAANUCH TOANKCHIBACTCS COCTABHTENEM C YKa3aHHEM ero
JIOJDKHOCTH U IaTHI COCTABJICHUS,

BHYTPEHHSISI OIUCh COCTABJIICTCS K JIeJlaM MOCTOSIHHOTO U IOJITOBPEeMEHHOr 0 (cBbite 10
JIeT) CpoKa XpaHeHHsl, C(HOPMUPOBAHHBIM 110 PA3HOBHIHOCTSM JOKYMEHTOB, 3ar0JOBKH
KOTOPbIX HE PAaCKpPBIBAIOT KOHKPETHOE COJCp)KaHUE TOKYMEHTOB (0C000 IICHHBIE,
JUYHBIC JeNa U ap.).

7.4. Onucanye JOKYMEHTOB ITOCTOSIHHOIO CPOKA XPaHEHUS

OIMKMCHU COCTAaBJAIOTCA pa3AacJibHO Ha J[J€jJa IOCTOAHHOI'O XpaHCHUA 110 OCHOBHOMH
ACATCIIbBHOCTU U Ha JCJia 10 JINYHOMY COCTaBY;

OIMUCH COCTABIIAIOTCA ACIOIIPOU3BOANUTCIICEM,

OIINChb BCIOCTCA B eHHHOﬁ BaJIOBOI HyMeEpalnun B TCHCHUC HECKOJIBKUX JICT,

Ha Jcjia C UCTCKIINM CPOKOM XPaHCHUA COCTABIACTCA aKT 00 YHUYTOXCHUU

IO OKOHYaHUHU JCJIOITPOU3BOACTBCHHOI'O I'0Old B JIOY MMPOU3BOIUTCA OT60p JAOKYMCHTOB
MMOCTOAHHOI'O CpOKa XpaHCHUS JJIsI BKIIFOYCHUA UX B OITHCh. Omucey COCTOUT U3 T'OdOBBIX



pas3zesioB, BHYTPU TIOJa Jela pacloJlaraloTcs IO CTENEHUW 3HAYMMOCTU C Y4ETOM
HOMMHAJIbHOI'O IPUHIMIA (B COOTBETCTBUM C HOMEHKJIATYPOH yUpekKIACHHUS);
* ONNMCH COCTAaBISIOTCS PA3[eabHO Ha JieJa IIOCTOSIHHOTO XPaHEHUs [0 OCHOBHOH
JIesITEIbHOCTH U Ha JieJa 110 JUYHOMY COCTaBY;
*  OIIMCHU COCTaBJISIFOTCS CEKPETAPEM.
7.5. [lena spemennozo xpanenuss 0(OPMISIFOTCS YIPOIIEHHO: OHU HE TOIIIMBAIOTCS, JIUCTHI B HUX
HE HyMEpYIOTCs, YTOYHEHHE Ha O0JI0XKKaX HE MPOU3BOJUTCS, ONUCH Ha J€Jla HE COCTaBIIAIOTCS,
y4eT BeZleTcs 10 HOMEHKIIAType Aell.

8. 3akiII0uMTeIbHbIE N0JI0KEHUS

8.1. Hacrosmee Ilomoxxenne 00 apxuBe SBISETCS JIOKAJbHBIM HOPMAaTHUBHBIM aKTOM,
npuHuMaercst Ha O0meM coOpaHnu paOOTHUKOB JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKACHUS U
yTBepkaaercs (inbo BBOAUTCS B JeiicTBre) 3aBeayromum JJOY.

8.2. Bce u3MeHeHMs U JONOJHEHHUs, BHOcUMble B Hactosuiee Ilomoxenue, opopMIsIOTCS B
NUCHbMEHHONH (¢opMe B COOTBETCTBUU JICHCTBYIOLIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu.

8.3. Ilonoxenne o6 apxuBe JJOY mnpuHHMaeTcs Ha HEONPEAETCHHBI CpOK. M3MeHeHus wu
nornosnHeHuss K [lonoxeHuto mpuHUMAlOTCA B MOPAAKE, NMPeaycMOTpeHHOM I11.9.1. HacTosiiero
ITonoxenus.

8.4. Ilocne npunsatus Ilomoxenus (MaM U3MEHEHUH W JIONOJHEHUM OTHENbHBIX ITYHKTOB U
pa3zesioB) B HOBOM pelakLUyU MPEAbAYyINas PeAaKHsg aBTOMAaTHUECKH YTPAuUBaeT CHUITY.



